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Monowenne o Gubanoree ¢ YueTom rpebosaunii GIOC

MyHunuMnansHoe aBToHOMEHOE obureobpasoBatensHOE YUYpeKIAEeHNe cpenuss
o6Iueo6pasoparensras mxoma Nel

1.06mue nonomxennsg

L.1. Hactosmee nonosicenne pazpalloTako Ha ocHOBaHWM TIpUKasa oT 1 Mapra
2004r, Mo 936 « O PEATHIALMN PelieHH KOJernn Munucreperna 00pazoBanms
Poccun ot 10.02.2004r: Mo 2 « O UCHOBHBIX HANDABICHUAX COBEPUIEHCTBOBAMLIS
ACATENBHOCTH 6UOIHOTEKH YUpexIeHnH obimero o6pazosanns P®», Hacrosmee
TI0NI0XKeHNE Pa3paboTaHo B COOTBETCTBHY ¢ B OC, Canllun.

1.2. Bubnnoreka obecneunpaer lIpaBa YMacTHHKOB 00pasoBaTeNbHOIO mporuecca
Ha GeCITaTHOE TIONMb30BaHHe 6uOIHOTEYHO- 1) [DOPMALIHOHBBIME Pecypcam.

1.3. Obecnevennocts 6uGmmorexn y4eOHBIMH, METOOHYECKHMY K CIPaBOYHEIMHU
AOKYMEHTaMH yYUTHIBAETCSA TIPH JIHLEH3APOBaHUHN 001Ie06pa3oBaTEILHOIO
YIPEKACHHUS.

1.4. Ienu 6ubnuorexn cootrocsTey ¢ LienamMu 06pas’oBaTENBHOTO YYpex IeHHs:

dbopMupoBanue 06ineit KyJAbTYPBI TMYHOCTH O0YYaIOMIMXCH HA OCHOBE YCBOEHUS
DI'OC, cozmanne YCIOBUH IUI CTAHOBICHHS IMYHOCTH YYaIOHXCH, PaCKPBITHS €10
HHIMBHYAIBHBIX CIIOCOOHOCTEH, BOCTIATAHMS TPaXKNAHCTBEHHOCTH, TPYAOTIOOHS,
YBOKCHHS K IpaBaM 1 cBoboJaM venopexa, Mo6BH K OKpy:Karolllell mpupose,
Ponune, cempe, QOPMHPOBAHHE 35{0POBOro obpasza xu3Hy.

1.5. bubmuoreka PYKOBOACTBYETCSA B CBOSH NEATENLHOCTH (heepaibHbIMA
3aKOHaMU, YKa3aMH U paclOpmKeHUSIME Ilpesunenta P®, nocranosiaennsvy u
pacniopsoxenuamu Hpasurenberea PO u nenomHuTeNbHEX OPTaHOB CYOBEKTOR
P®, pewenusamvu COOTBCTCTBYIOLIETO OpraHa ynpasieHus o6pa3oBanueM,
Ycrasom o01eobpasoBaTensHOTO yapexnenuns, Hactoaumm [Tomoxennem



1.6. JeArensHocts GUOIHOTEKH OCHOBBIBACTCS HA IMPHHIMIEAX IJEMOKPAaTHH, TYMaHH3Ma,
olILenocTynHocTH, [IPUOPHTETA  OOIIEYETOBEYECKIX LUECHHOCTEH, TIPaKIaHCTBEHHOCTH.,
CBOGOJIHOTO PasBUTHS TMYHOCTH.

&
|.7. Mopanox nonssosasss HoTousMkami HH(OPMALIHH, TIEPEUEHT OCHOBHBIX YCIYT H YCIIOBUSA
WX NpedocranteHua onpeaenmores [osomernes o Bubmorexe ofienbpasosaTensHoro
yupewnerus n [lpasunasn noawaosanmns GubnHoTeRoii.

1.8. ObpasoBaTesIbHOE yUPEXK/IEHHE HECET OTBETCTBEHHOCTD 34 JOCTYIHOCTB U KQ4€CTBO
6ubnuoTeuHo-MH(pOMAHOHEOTO 00CTy XIBaHMA GHOMIOTEKH.

1.9. Opranuzanms o6ciy)KMBaHMS YIaCTHIKOB 00pa3oBaTENBHOTO HPOLECCa MPOH3BOUTCS B
COOTBCTCTBHH C NPaBANIaMH TEXHUKH 6€30HaCHOCTH H IIPOTHBOIOXAPHBIMH,
CaHMTapHO-THTMEHUYECKUMH TPeOOBAHHAMIL

2. OcHoBHBIe 33341

2.1. Obecneuenne y4acTHUKaM 0GPasOBATENHHOIO IpOIECca - 00YJarOIIMMCS, TI€IArOTHYECKHM
pabOTHHKAM, POIUTENIM 00y HaOIIXCS - JOCTYIa K HH(POPMAIAH, 3HAHHAM, BIAEIM,
KYTBTYPHBIM HEHHOCTSM MTOCPEICTBOM HCHONB30BAHMIS GHONHOTEYHO-HH(BOPMAITHOHHBIX
pecypcoB 0011e06pa3oBaTeIFHOTO YUPEKASHNS Ha PaiMYHbIX HOCHTEIIX: OYyMaKHOM (KHMIKHBIH
(poHz, hoH/ MepHOIUIECKHX W3/IAHMIL); MATHATHOM (poHn aymmo- 1 BULEOKacceT); EQPOBOM
(CO-muckn);

KOMMYHHKaTHBHOM (KOMITBIOTEPHEIE CETH) H MHBIX HOCHTENAX 1IPH YCIOBHH KOMITBIOTEPH3ALIHH
OUOIHOTEK L.

2.2. Bocrurane KymbTypHOTO ¥ TPaKIAHCKOTO CaMOCO3HAHHS, [OMOIID B
CONMaNM3alK 00Y9atoIerocs, pasBUTHH €0 TBOPUYECKOTO NOTEHIUANA,

2.3. GopMupoBaHye HaBBIKOB HE3aBHCHMOTO GHOTHOTEYHOIO MONTE30BATEILS: obyueHue
TIOUCKY, 0TO0PY M KPHTHIECKOH OLICHKe HH(OPMAIMH B COOTBETCTBHH ¢ TpeGOBAHIAMK
OI'ocC.

2.4. CoBepLIEHCTBOBAHHE TIPE/IOCTABIACMBIX GHGIMOTEKOH YCITYT Ha OCHOBE BHEPEHHUS HOBBIX
MHGOPMALMOHHEIX TEXHONOTHIH ¥ KOMITBIOTEPH3aIHY HHOMMOTe HO-HH(BOPMAIIMOHHEIX
TPOLIECCOB, (POPMUPOBAHKTE KOMGBOPTHOM GHOIHMOTEUHOI CpeIbl NPH YCTOBHK KOMITHFOTEPH3aLMI

OUOIIMOTEKH.,

2.5. [lononneHue U coxpaHeHne HOHIOB OUOIMOTEKY YUeOHO-METOTRYECKAMH NOCOOHIMH,
OTBEYArOIMM TpeboBaHIM peannzanyi HoBeIX OI'OC HOO.

3. OcHoBHbIE PYHKUUU
Jiid peanmmsalidi OCHOBHBIX 3a)ia4 610OIMoTeKa:
3.1. MopmupyeT poHT GUOIHOTEUHO-HHBOPMAITMOHHBIX PECYPCOB IIKOJIEL

- KOMILIEKTYET YHUBEPCANBHBIN QOH yIeOHBIMY, XY I0/KECTBEHHBIMY, HAYJHBIMH,
CHOPABOYHBIMH, TICHArOTHIECKUMU U HAYYHO-IONYJISIPHBIMHA JOKYMEHTAMY Ha OYMaXKHBIX U
JIEKTPOHHBIX HOCUTEIIX HHGOPMALHH;



- NONONHAET (HoH T HHPOPMAITHOHHBIMA pecypcam cett IHTeprer, GazaMut v Garxamu
AQHHBIX  IPYTHX YYPEeXICHHUM] 1 OpraHH3aIyiL;

= OCYLLUECTRICT pasMeIlieHHe, OPTaHH3aAIMID 1 COXPaHHOCTE JOKYMEHTOB OUGIHOTEKH.
3.2

- OPTaHU3YST 1 BEAET CLIPABOYRO-GHOMHOrpadideckmit alnapar: KaTallorH, TeMaTHIecKre
KapTOYKH.

- paspabaThIBaeT peKkOMeHIATENEHELE bubnnorpadudeckre mocobus (crckH, 0630,
YKa3aTely u T.IL),

- obecnieunBaeT HHGOPMUPOBaLHE HIONIb30BaTeNeH 06 HHADOPMANHOHHOH HPOYKLIHH.

3.3. Ocymecrpnser b pepeHIpoBaHHOE
bubnnoredHo-unBoOpMaHORHOR obcimykuBaHKe o6yqaroLpXxCs:

- IPeNOCTaBIAET MHPOPMAIHOHHEIE PECYPCHI Ha Pa3IYHBIX HOCUTENAX Ha OCHOBE
H3YHCHHA X UHTEPECOB U HHPOPMATHOHHEBIX noTpebHOCTEH;

- CO3Ja€T yCIOBHSA IS DEANTM3AlHU CaMOCTOATENLHOCTY B 00y4Y€eHHH, [I03HABATENBHOI,
TBOPYECKOH JeATeNbHOCTH;

- OpraHu3yeT 00y4YeHye HaBEIKaM He3aBUCHMOTO GH6IHOTETHOTo ITOJIL30BaTeNs'
HH(OPMAILINH, CONEUCTBYET HHTEIDAliii KOMIUTEKCA 3HAHWM, YMEHHH ¥ HABEIKOB paboTEI
C KHUIOM ¥ MHGOPMAIIHET;

- DKa3bIBAEeT irmimpmazmmmym [IOAZEPXKKY B PEIICHWH 337184, BOZHUKAIOIIUX B npoiiecce
HX yueOHOid, caMoodpaspeaTensHoOl u AOCYTOBOM AeSTENEHOCTH,

- OPraHu3yeT MaCcCOBbIC MEPOTIPHATHS, OPHEHTHPOBAHHEIEC HA pa3BUTHE oOIIel U
HHTATENBCKOA KYNBTYDBI IMHYHOCTH, OKa3bIBAST COeHCTRIHE TIPH OpraHu3aIyuHl
BHEYDOUHOH NeSTENbHOCTH, OPraHu3yeMoil B YCIOBHIX peanuzanmnu @I'OC HOO,
CONIEHCTBYET PAIBUTHIO KPUTHYECKOTO MEIILICHUS

- COICHCTRYET YIeHAM NENAroruyeckoro KOWIEKTHBA U AIMHUHHCTPAUUK YUPEXISHUSA B
OPraHH3alHH 00pa30BaTENbHOTO MPOLECCa U AOCYTa 00YHarOIHXCH.

3.4. OcymectaiseT 6uGIHOTEYHO-HH(GOPMALMOHHOE obCITy)KHBaHHE MearorHIecKiuX
pabOTHHUKOB:

- YAOBJICTBOPSACT 3aNDOCH], CBA3AHHEIE C 00YUEHHEM, BOCIIHTAHHEM H 3/I0POBBEM JETeil;
- YIOBNETBOPACT 3aNPOCH! B 00NIACTH NeJarorHIeCk iy HHHOBALMH M HOBBIX TEXHOJIOTHIA;

CONEHCTBYeT NPOQECCHOHANEHOM KOMIETSHLUMH, OBHIICHHIO KBaTU(HKALMHY,
[POBEEHHUIO aTTECTALMH;

- CO3/1aeT GaHK Nefarorudeckoi MHGOPMALMK KaK OCHOBHI €[IHHOR HHPOPMAEOHHOMN
Cirysx6BI 06111€06pa30BaATENEHONO YUPEHKAEHHS, OCYIIECTRIIIET HAKOIUIEHHE, CHCTEMATH3AIIIIO
MH(OPMAIIUH 110 IpesMETaM, pasaenaM B TEMAaM;



- OPTaHU3YET JOCTYI K GaHKy Hefjarornieckoil nEGOpMarmy Ha Mo6bIx HOCUTESX,
TIPOCMOTP 3IC€KTPOHHBIX BEPCHI MENAarOrHUeCKUX H3JaHHI;

- OCYIIECTRILIET TeKyLiee uHbOpMUpoBaHKe (IEH HHGOPMAIIH, 0630Pbl HOBEIX
TIOCTYTUICHUM H Ty O IMKaIHiA);

- IOAZICPXUBACT NEATEILHOCTE MEANOTHUECKHX pabOTHUKOB B 06IACTH CO3MAHHS
MH(bOPMAIMOHHBIX IPOIYKTOB (JOKYMEHTOR, 6a3 JAHHbIX. Web-cTpauwmi u 1. 11.);

- CII0COOCTBYET NPOBESHHEO 3aHATHI 110 POPMUPOBAHKIO HH(OPMAIHOHHOI KYJIBTYPEL

3.5. Ocymecrisier muddhepeHIMpoBaHHOe OubmoTe HO-HH(OPMAHOHHOE 06CITy KIBAHKE
pomyTeneii 00yUarOmpXCs:

- YAOBIETBOPSET 3alPOCH HOILE30BaTeNel B MHGOPMUPYET O HOBBIX OCTYILICHIIX B
6ubmoreKy, B TOM 4HCIe criocobeTByronHx peamusamy GTOC HOO;

= KOHCYJIETHPYET 1O BOITPOCAM OpTaHM3alliK CEMEHHOT0 ITeHMSA, 3HAKOMUT ¢ HE(opMalyeii
10 BOCIIMTAHUIO JIETEH;

KOHCYNBTHPYET O BOPOCaM yYeOHBIX H3aHH )1 00y YaroIIXCs.

4. Opranmzanus JesTe/IbHOCTH GHOTHOTEKH

4.1. Hanuume yKOMILIEKTOBAHHON GUOTHOTEKH B HAYATHHOMH IIKOIIE, peamsyroreit PI'OC.
4.2. Ctpyktypa 6ubmioTeru: a0OHEMEHT, “MTATBHBIH 31, XPaHIIIAIIE YIeGHHKOB.

4.3. bubmoreuro-uH(OPMAITAOHHOE OBCITY)KMBAHUE OCYIIECTRIAETCA B OCHOBE
OubIMOTEYHO-HHPOPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C YUeGHBIM M BOCIIATATE/EHEIM
IITIAHOM IIIKOJTEI, IPOTPaMMaMH, IIPOEKTaMM ¥ TLUTAHOM paboThl GUGIHOTEKH.

4.4. bubnuoTeka BrpaBe NMPEJOCTARIATH ILTATHBIE GUGIHOTEYHO-HH(OPMAIOHHEIE
YCITYTH, TIEPEYEHE KOTOPBIX OIMPEeNerseTCs YCTABOM IIKOJIbL.

4.5. CrioHcopeKast IOMOIITs, TOJTy4eHHas: OMOIMOTeKO# B BHIE LIEIEBbIX CPECTB Ha
KOMILIEKTOBaHHE (oHza K 3aKyTIKY 060Dy HOBAHEA, HE BIEYET 3a COGOM CHIDKEHMS HOPMATHBOB
abCONIOTHBIX pa3MepOB (MMHAHCHPOBAHMS U3 OFODKETA [IKOJIEL

4.6. B nemix obecrievyeHns MOIEPHU3AIMN GHOIHOTEKH B YCIOBHIX HH)OPMATH3AI A
obpasoBanus, nepexona Ha HoBble PI"OCEHI 1 B npefienax CpencTs, BRIIENIEMBIX YUPEIUTEIAMH,

obmeobpazopareNLHOe yapexaeHre 00ecieuHBacT OHOIMOTEKY:

- TrapaHTAPOBaHHBIM (PHHAHCHPOBAHMEM KOMIUIEKTOBaHUA OHOIMOTEIHO-MH(OPMAITMOHHALX
PECYPCOB, IPEAYCMOTPEHHBIX B LIIKOJIE;

- HEOOXOIUMBIMH CTV:ieOHBIMU U ITPOM3BOACTBCHHBIMY TIOMEIIEHIAME B COOTBETCTBHH CO
CTPYKTYpOii OMOIHOTEKH 1 HOPMATHBAMU [0 TEXHUKE O€30IacHOCTH SKCILTYaTalluH
KOMITBIOTEPOB  (OTCYTCTBHE BEICOKOH BII)KHOCTH, 3aITBLICHHOCTH OMELIECHIA,
KOPPO3HOHHO-aKTUBHEIX TIPUMECeil HITH 3JIeKTPOIIPOBOIALICH [EUIN) ¥ B COOTBETCTBEM C
ronoxkeHusamy Caul InHop;

- COBPEMEHHOH 3IeKTPOHHO-BLIYHCIIUTEIBHOM, TENEKOMMYHUKAIIMOHHOH, KOIMPOBAIEHO-



MHOXHTEIBHON TeXHUKOH W HEOGXOIMMEIMHE TIPOrpaMMEBIMHI TIIPOYKTAMH,
- PEMOHTOM U CEPBHCHBIM OOCITY>KMBAHUEM TEXHUKH 06opynoBaHust GHOIHOTEKY;

- OubMMOTEYHOM TeXHUKOI T KaHUENAPCKUMY IPHHAZIICHKHOCTIMH,

4.7. lIkona co3naeT ycloBUs s COXPAaHHOCTH alMapaTypsl, 060pyIOBaHWA K UMYILECTBA
OudmIoTEKMN.

4.8. (OTBETCTBEHHOCTS 33 CHCTEMATHYHOCTD H KAYECTRO KOMIIIEKTOBAHHMA OCHOBHOTO (oH/Ia
bubmorexn, KoMIUIEKTOBaHME y4ebHoro GoHIa B COOTBETCTRMH C (eaepaTEHEIME NepedHIME
YUeOHKOB H Y4e6HO-METOIMIECKHX M3IAHUH, CO3TaHAE HeoDXOIHMEIX VCIORKE 114
AEATENBHOCTH OUOIHOTeKH HECeT AUPEKTOP LIKOIEI B COOTBETCTBUY C YCTaBOM YUPEXACHHUS.

4.9. PexaiM paboTe 6ubimoTexn OIIpeeNseTeA MKOILHEM GHOTHOTEKADEM B COOTBETCTBIM
C NpaBUjlaMi BHYTPEHHETO PAcIopsaiKa 061IenfpaznsaTensaono yupesneans. [Tpu
OIPEIENCHAN pexrMa PaboTel BHONTHOTEKH Mpe/TyCMATPUBASTCS BRITEIEHNe:

- BPCMEHH /L1 ©XKEIHEBHOTO BHITIONHEHMA BHYTPH OUGIMOTeUHOMH paGoThr;

= OLIHOTO pasa B MECAL - CAHUTAPHOTO JiHS, B KOTOPBIM 06CITy  HBAHME [TOIB30BATENEH He
MPOU3BOIUTCS,

4.10. B uensx ofiecnedenin pRIMOHATEROND HETOAEIOBALS HHPOPMALHOHHEIX PECYPCOB B
pafioTe ¢ neTeMy OHOAHOTEKE MIKONE! BIaHMOIe HerByeT ¢ GuGnnoTeRaMK JpyTix
ofipazoBaTeNhHEIX yapesaennii paifona.

5. ¥Ynpagsaenue. HlTato!

5.1.¥Yniparnenue GUGIHOTEKOM OCYINECTBIASTCS B COOTBETCTBHH C 32KOHOAATeIECTBOM PO,
Cy6BeKToB PO U LUTATHEIM PACIICaHHEM LIKOIE.

5.2. Ob1ee pyKOBOACTRO NESTETEHOCTEHIO GUOIHOTEKH OCYNIECTBIIAET AUPEKTOP ILIKOEL.

5.3. PykoBoACTBO GMOIHOTEKOM OCYIECTRIAET MKONEHBIH OubmIoTekaph, KOTOPEIN HeceT
OTBOTCTBCHHOCTD B IIPE/IENAX CBOCH KOMIETCHLHMH NIEpeX JIMPEKTOPOM IIKOJIEL,

00y YarOIIMMICS, HX POAUTENSIME 32 OPraHU3aIAIO U PE3YILTATE ASATENEHOCTH OHOMMOTEKH, B
COOTBETCTBHE ¢ (bYHKIHOHATBHEIMU OGA32HHOCTAMHE, IPEyCMOTPEHHBIME
KBATH()UKALMOHHBIME TPeOGOBAHUAMEL, TPYIOBbIM JOTOBOPOM H YCTABOM
001e06pa30BaATENEHOTO YUPEKASHNS.

5.4. IlIkoneHpIi 6ubIHOTEKAPE HA3HAYACTCH UPEKTOPOM LIKOJEL, SRISETCS WICHOM
NEeJarorHEeCcKOro KOMIEKTHBA U BXOJWT B COCTAB MMEAarOrHYeCKOrO COBETA
0b1eo0pa30BaTENTEHOTO YIpEsKICHHS.

3.5. Meroanyeckoe CONPOBOs/IEHHE AeSITENEHOCTH OHOIHOTEKH 06ECIeTMBAET CTICIIUAIHCT TIO
Y4eOHBIM QORJAM M IIKOILHEIM OHOIHoTeKaM Yipanienns obpazopanus Kuposrpasckoro
MYHHLIUIIATBHOTQ paiioHa.



5.6, WxoneHerd bubmoTeraps paspafiaTrisder 1 Npe/ICTaBIAET PYKOBOHTEIIO
ofimeofpazosatensHore YHAPCHACHHA Ha YTBEPH#UIEHHE CIISNYIOIHeE JOKYMEHTHI:

- DonoxeHwne o oubmmoTexe,

- IpaBUJIa NONb30BaHKs OHOINOTEKOE;

- HONOMKEHHE O IATHBIX Yeyrax GHbaHoTexy (echy TakmHe YCIYTH NpenycMoTpeHsl Yerapom
HIKOJIEL);

- TIAHOBO-OTYETHYIO JIOKYMEHTALHIO!
- IUIaH paboTHI Ha TeKyIuui o,

ananus paboTel 6UGIHOTEKH IO HTOTAM Toja.

3.7. PaBotuyky 616nuoTeK MOryT OCYLIECTRILATE II€/JarOTHIECKYIO JEITENbHOCTD.
CoBMeineHne 6H6nH0TeqH0—anb0pM3.uHOHHoﬁ ¥ NIeJaroruiecKol 1esTeNbHOCTH
OCYILECTBILIETCS PaOOTHHKOM OUOIHOTEKH TOIBKO Ha IO0OPOBONLHOR OCHOBE.

5.8. TpynoBeie OTHOLIEHHS PAGOTHUKOB BHOTHOTEKH 1 00111e06pa3’oBaTeaLHOTO
YUPEHICHHA PEryUPYIOTCS TPYAOBBIM IOTOBOPOM, YCIOBHS KOTOPOTO He JODKHEI
[IPOTHBOPEIUTE 3aKOHONATENECTBY PD o Tpyze.

6. [IpaBa u o6n3anHOCTH 6GHGAHOTEKH
6.1. PaGoTurku GHOIHOTEK AMEIOT IPaBo:

- CAMOCTOATENILHO BEIGHPATh (POPMEIL, CpeCcTBa U METOIbI GH6MMOTeUHO-HH OPMALHOHHOTO
o6cyxuBaHUs 06Pa30BATENBHOTO H BOCIHTATEIBHOTO IIPOLIECCOB B COOTBETCTBHH € IIETISIMH
H 3a/a4aMH, YKa3aHHBIMH B Y CTaBe 06111e06pa30BaTebHOro YupesxxneHus u IlomomKeHn s o
oubnuoTeke 001Ie0bpazoBaTensHOro YYpeXKIeHHUA,

- 6uGHOTEYHO-6HB IO padhHaecKIX 3HARMI HHBOPMAUHOHHOM KyJIETYPEI;
- ONPCACIATH UCTOYHHKH KOMIUIEKTOBaHMA HH)OPMALMOHHEIX PECYPCOB;

- H3BIMATh U peann30BbIBATE JOKYMEHTH! W3 (JOH/IOB B COOTBETCTBUM ¢ HHCTPYKIHEH 10
y4eTy 6GHOIHOTEHHOrO oHg;

- ONPEACIIATE B COOTBETCTBHH ¢ MIPABHIIAMH TTONE30BAHNA OUOINOTEKOMH,
YTBEPXXICHHBIMHU PYKOBO/IMTENIEM 061e06pa30BaTeNbHOIO yIpeKIeH s, U 10
COFTIaCOBAHHUIO ¢ MPOGCO3HEIM KOMUTETOM HIH COBETOM IIKOMEI BHILL H Pa3MepEL
KOMIICHCAIMH ylepba, HAHECEHHOTO TONB30BATENAMH OUOIHOTEKH;

~ BHOCHTE IIPEVIOKEHAA PYKOBOJUTEIIO IMIKOMBI IT0 COBEPIICHCTBOBAHMIO OTUIATEL TPYAA, B TOM
4HCne HafbaBoOK, JOIUIAT U NIPEMHPOBAHUA PaGOTHHKOB GHOITHOTEKH 33 JOMOTHATEBHYIO paboTy, He
BXOJAIYIO B KPYr OCHOBHEIX O0s3aHHOCTEH paboTHHKOB GHOMHOTEKY, [I0 KOMITEHCAITAOHHEIM
MEpPOPHATIAM, CBI3aHHBIM C BPSHEIMH YCIIOBAAMY TpyAa (OMGIHOTeIHAS MELTh, IPEBLIHEHIE

HOpMaTHBA PaboTEl Ha KOMITBIOTEPE M T. 11.);



- ORITH OPEACTABIEHHBIMY K PAXIHIHEIM $OopMaM MOOIIPEeHH s, HAIPaM 1 3HaKaM 0TI,
IIpeIyCMOTPEHHBIM U1 paGOTHUKOB 00pa3sOBaHMA U KyJIBTYDBI,

- Y4aCTBOBATh B COOTBETCTBHE C 3aKOHOAATeNECTBOM PO B paGoTe OHOIMOTEUHELX aCCOIMAIMA KU
COHO30B,

6.2. PaboTHuKH OUOIHOTEK 0093aHEL:

- 0fecIeYnTh IONE30BATENAM BO3MOKHOCTE PaboThl ¢ MHGOPMAITMOHHEIMY pecypcamu OuOINOTeRH;
- MH(OPMUPOBATE NIONB30BATEIeH 0 BHIAX IPENOCTABISCMEIX OHOMIUOTEKOH YCIIyT,

- ofeceunTh HAYIHYIO OpTaHU3alHI0 GOHIOB K KATAIOT0B;

- OpMEpPOBATH JOH/IEI B COOTBETCTBAU C YTBEPKICHHEIMA (eIepaTbHEIMK IICPEUHAMHE YIeOHBIX
u3faHui, Tpebosanuam OIOC, 06paszosaTeNBHEIME IporpaMMamMu 061e06pa3soBaTeNnEHOIO
yIpeXIeHHU, HHTEPECAMHU, TOTPeOHOCTAMY | 3alIPOCAMU BCEX KATETOPH I MOJIB30BATENCH;

- COBEPIIEHCTBOBATH MHQOPMAMOHHO-GubInorpatyueckoe U GubnMoTEUHOE OOCTYKUBAHUE
110JIB30BATCNICH;

- obecneyruBaTh COXPaHHOCTE HCIIOIE30BAHHA HOcHUTENEH I’IH(lJOpMaHHH, HX CHCTOMATH3ALINALO,
pasMeILICHHE H XPaHCHME,

- 0BeCreurBaTh PEXUM PaGOTH B COOTBETCTBUH ¢ HOTPEGHOCTAMH 1OJIB30BaTeNel 1 paGoToM
06meoGpazoBaTENbHOTO YIPEXKICHHS,

- QTYHUTEIBATLCA B YCTAHOBICHHOM IMOPSIKE [TEPEI PYKOBOJUTENEM 061meobpazoBaTENEHOTO
VUpeXIEeHUS He pexe 1 pasa B rof;

- MMOBBHIATH KBATU(UKALHIO.
7. TIpaBa ® 06a3aMHOCTH NoJIb30BaTE el GHOIHOTEKH
7.1. Ionp3oBarenyd OMGIMOTEK UMEIOT PABO:

- TIONTy4YaTh MONHYI0 MHGOpMAINIO 0 cocTaBe GubIMOTeIHOr0 dona, *HPOPMALIMOHHEIX PECYPCaX 1
IpeaoCTaBIIsIeMblX OUONHOTEKOH yeTyrax;

- [OMB30BATHCA CIIPABOYHO-GuOmMorpaduIeckum ammaparom GuGInOTeKY;
- [OIY4aTh KOHCYNETALHOHHYIO TOMOINb B IOUCKS H BEIOOPE HCTOTHHKOB HH(opMaIyy;

- [IOJy4aTh BO BPEMEHHOE IIONB30BAHKE Ha a00HEMEHTE M B HHTANIBHOM 32/1€ [ICaTHEIE H3/laHYS,
ayIHOBHM3yIbHBIE JOKYMEHTEL ¥ APYTME HCTOUHMKH nHGOopMaLIAH;

- IpOoAfieBaTEk CPOK [IOJBE30BaHNUs JOKYMEHTAMU,

- [OTy4aTh TeMaTHueckue, akrorpaduuecKie, yTOUHAOINE 1 Gubnuorpadudeckye CIIpaBKa Ha
ocHOBe (oH1a OUOIHOTEKH;

- MOMVHETE KOHCYIBTaLHORHYIO NoMons & paboTe ¢ uudopyanuelt Ha NCTPLINIIHOHHEIX HOCHTEAR
[IPH ITONB30BAHMY SIEKTPOHHEIM H HHBIM 000pPYIOBaHHEM IIPH YCIOBIY KOMITEROTEpU3aLUH;



- YYaCTBOBATH B MEPOTPUATHAX, IPOBOAUMEIX HubanoTexoit;

- NOTEI0BATHCH TASTHREING YCIYTEMH, MPEIOCTABARSMEIMI THOMAOTEROH; COrACHO Yerany
ofmeoGpasopaTeasiore yapesnennus ¥ Honomwernio O TIaTHEI YCIYEax, YTHCPHCIEHH oMY
pyloBaIHTETeM 06e0GPATONATCIBHOT YIPEIRIEHHA (PH HATATHH TTATHEN Yyt

- ofpaIIaTECR A pAIpEieHns KOHGITHETHOMH CHTYAIRE ¥ DYKOBOIWTEN obmeGpasoBATEILHAD
VUPENICH A,

7.2, Nonssopareny Ouianorekd o0R3aHbL
- cOBmOaaTs IpABHAR MoNs30BaHNE BHENHOTERDH;

- BEpUItHO OTHOCHTEEA K [IPONIREACHHNM NENATH (HE BRIPRIBATL, sATHOATH CTPAHNIL, HE NEaTh B
KELITEX TTOT4CPRHBAIIL, NOMETOR), HHLIM AOKYMEHTHM HE PASIAMHER HOCHTEIX, ODOPYADEAHIED,
WHBEHTARIO,

- MOUIEPAHBETS MOPAIOE PACCTAHORRH JOKYMEHTOR B OTRRITOM AOCTYTIS GROTAOTERH,
PACIONOARENIHA KIPTOTER 8 KATAIOMEX 0 KAPTOTERAX:

- QOAEINBATRCH HEHHEIMH H CIIPABROSHEIME AORVMEHTAOMI TOABKO B MoMEmer HEH GHEIHOTERH,

- ylemuTHCH PH MOTYSCUHH JOKYMEHTOR B OTCYTCTIHH nedierTon, & npn oOHApYRCHHE
nponsdopMipesats o0 ITOM pAOOTHIES GufmroTer. OTHeTCTBEHHOCTh 3a 0GHApYKEHTEIe Ae(RKTE
B CHARAEMETX TOKYMEHTEX HECET TOCMSAHIN NOAB30BETENh] BOIBPALATE ADKYMEHTEL B GRinHoTery B
VCTRHOBAEHHLIE CPOEH;

- JAMEHATS TOKYMEHTE! GHOAMOTSRM B CAYIAE HX YTPATE HIH NOPUE HM PABHOTICHHEIMH G0
KONTIEHOHPOBATS Yiepd B pasMepe, YCTAHORICHHOM NPARHIINAMI HONRIOBAHNER Br BIHOTeR0H;

- MOAHOCTEI) PROCMETATECE ¢ GrEnHOTEROH [0 WCTEHEHIE CpOK: e sn pafoTm B
ofmeobpasoRATEIBHOM YUPLRASHHN,

7.3, Hopagox noassosanuny SulmmoTerod:

- 3anieh GVHRIOMMNCR oBme00paInIETCABHOTO ¥4 pesneHHa B OulIHoTeRY NMpoHIBOARTCH 10
CIACOMHOMY COCTARY WIACCH B HEIHBIIYATLHOM NOPAIRE, [IeNArorHveckity i HHLX PaboTHHROD
oBmeohpEI0BATETRHOTO YHPEHICHELS, poTeneH 0GyAOmHXCS - 0 NACHAPTY,

- nepepernetpas nonesosareneit GuOTHOTERR NPORIBOARIET EIETOTHO,

- [UEYMERTOM, TOITREH AN TpRRd 0308 Ari GHOMHOTEROI, ARIACTCH M TATENBCKIH
(POpMYRP.

_ yprarenkert QopyLap (HECHPYET JaTY BRIANH [IMa0BaTEmY AOKYMEHTOR HI (oA
BHGIHOTERH | I BosBpaIneHIA B OUOTHOTEKY.

7 4. Nopsaos noasonasns a00HEMEHTOM:

- MAKCHMANBHEIE CPOKH TI0IB30BAHUA JOKyMEHTAMMU, yueGHHKaMHU, yIeOHEIMY nmocobuaMn - yIeOHBIH
ron;



_ - HAy4HO-TIQNIYIApHas, MO3HaBaTeNbHAas, XyAOXKEeCTBEHHAs IuTeparypa - 10 nHei;
- IEPUOANYECKUe U3NAHMSI, M3JaHUS TTOBEINEHHOTO CTpoca - 5 THel;

- TIOAB30BATENW MOTYT NPOJUIMTh CPOK MOIB30BAHUS JOKYMEHTAaMU, €C/IK HA HUX OTCYTCTBYET CIIPOC
€O CTOPOHBI OPYTHX MOJNB30BATENEH.

7.5, IlopaaoK MOJIE30BAHMA YU TATIBHEIM 32JI0M:.
- IOKyMEHTEI, TIpeHa3HadeHHEIE JJid PaGOTEl B YWUTAILHOM 3aJI¢, Ha IOM HE BBIIAIOTCS;

- 3HLIHUKNOIICANY, CIIPABOYHNKH, PCAKHUE, UCHHEIC ¥ IMEIOIIAECS B €AUHCTBEHHOM 3K3CMILISIPC
AOKYMCHTRI BRIJAKITCA TOJBKO 14 paﬁo'rh] B YHTAIEHOM 3aJIC,
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